
Make Your Participant 
Center Do The Work For You! 

• The Participant Center is the place to update
your team and personal pages, keep track of
emails sent, donations received, and your
overall fundraising progress.

• Once you register, you will automatically be
provided with your personal Online
Participant Center. Login and encourage your
friends, family, and other contacts to visit
your site and make a donation on your behalf.

• To log in to your Participant Center, you need
the username and password you set up
during your registration.

Step 1: Enter your Participant Center by logging in using 
the top far right [LOGIN] button. 

Step 2: Click on Participant Center just below the 
login button.



Step 3: Once you’ve entered the 
Participant Center, you can edit and 
update your personal page by clicking 
on the Personal Page tab.

* If you had a team or individual page
last year, it will already have pulled
your text over. Make sure to read it
and update where needed.

* If you are new to this website, your
page will have suggested copy. Feel
free to update it with your story.



* Team Captains Note:  You can
update both your personal and
team page. To make changes
on the team page, scroll down
to MY TEAM.

* From here your can update your
team page, copy your team page
URL, upload a photo, and track
your progress.

Step 4: Upload a photo or video! 
Scroll all the way down to 
UPDATE MEDIA. 

* Team Captains Note: Remember
donations to the team count
towards team incentives.
Donations to your personal page
count towards your incentives.

* Photos will be automatically
resized to 300 x 400. If you
need help resizing your
photos, try PicResize

https://picresize.com/


Step 5: Build your team and donor base. Send emails to friends, 
family, and co-workers inviting them to join your team or to 
donate. We’ve provided sample templates that you can use. 
Feel free to personalize these messages. You can also compose 
your own emails.

Step 6: Upload your contacts to send emails, recruit team 
members and ask for donations. You can enter a single 
contact or import your list of contacts into our secure 
system.

* Add contacts one at a time by 
clicking Add Contact



* Importing multiple contacts from personal email accounts
makes it easy to solicit donations, monitor who responded,
and follow up with personal thank-you notes. Import your
contacts from Gmail, Yahoo, or upload a .csv file.

Step 7:  Send emails to your contacts inviting them to join 
your team or to donate. We’ve provided sample templates 
that you can use. Feel free to personalize these messages. 
You can also compose your own emails.

* Click on Compose Message to
get started and choose from the
sample templates.

* When someone joins your team,
a personal fundraising page is
made for them. Encourage them
to update it and ask for donations.


